


Curriculum Vitae
of
SUMAN DEY

Location : Ghonarpara, Ward No-09
Post Office: Cox’s Bazar - 4700

District  : Cox’s Bazar,
Cell no - +8801832248198
Email : suman180292cgc@gmail.com

I want to work on the expectation of a better career in a better organization, where I can develop and
prosper the organization by utilizing my personal and professional skills.
Education:

e Master of Business Administration (MBA)
Government Commerce College, Chattogram.
National University, Bangladesh.

Subject: Management,
Result: CGPA: 3.09 out 0of 4.00
Passing year: 2016

¢ Bachelor of Business Administration (BBA)
Cox’s Bazar Government College.
National University, Bangladesh.
Subject: Management,
Result: CGPA: 2.84 out 0of 4.00
Passing year: 2015

¢ Higher Secondary Certificate (HSC)
Maheshkhali Degree College,
Board: Chittagong,
Subject: Business Studies,
Result: GPA: 3.50 out of 5.00
Passing year: 2011

¢ Secondary School Certificate (SSC)
Maheshkhali Model High School.
Board: Chittagong,
Subject: Business Studies,
Result: GPA: 3.50 out of 5.00
Passing year: 2009

Job Experience:

e Name of Organization: BRAC.

Name of Position : Field Facilitator — Logistics Distribution
Project Name : GFA (Host Community), HCMP at BRAC Ramu, Cox’s Bazar.
Duration : May 2020 to November 2020

Duties/Responsibilities:

1. Assist to prepare distribution schedule to his / her supervisor through giving information about host
community.

2. Give necessary information regarding individual beneficiaries, category of beneficiaries.

3. Invite host community beneficiaries to receive allocated commodity followed by beneficiaries list with
authentic time, place, system and size and collect thumbprint during individual beneficiaries.

4. Coordination with local government, law enforcing agency and elite people in the host community and
keep update about the host community situation.

5. Coordinate with the volunteers, labors, porters and local community for minimize the crowed and work
in the distribution point when assigned by Project Officer.

6.Receive commodity from LSD / WFP hub / warehouse and keep track record, update stack card and
assist Project Officer to keep update the stock register.



7. Assist the team to distribution commodity and manage the beneficiaries in the queue, distribution point.
8. Assist volunteer to maintain master roll, collect thumbprint and identification of appropriate
beneficiaries.

Name of Organization: DANISH REFUGEE COUNCIL, BANGLADESH.
Name of Position : Data Entry Operator (Enumerator)
Duration : July 2018 to August 2018

Duties/Responsibilities:
1. Carrying out the data inputting using KOBO forms on tablets.
2. Numbering and sorting the data forms once they have been enumerated.

3. Reporting to Infrastructure Coordinator, for any additional enumeration tasks.

her Activities/ H

e  Community Development, Management, Strong leadership capability.

e  Well-built interpersonal communication skill & Advance in MS Office Suite (MS Word, Excel, PowerPoint etc.)

e Using Internet, Networking and Computer, Reading Book and Newspaper, Art and Drawing.

Training Title

Country &

. Year | Duration
Location

Topic Institute

Course on "Office
Management"

Course Outline: 1. Information &
Communication Technology. 2.
Computer Basic |M.S Word. 3. M.S Power Point. 4.
M.S Excel. 5. Hardware &
Software. 6. PC Maintenance &
Trouble Shooting. 7. Internet

ICT &
Computer
Training Center| Cox’s Bazar,
UCD Project | Bangladesh.
Council, Cox’s
Bazar.

2012 | 3 Month

Browsing.

Computer Literacy:

Language Proficiency:

e Excellent Writing, Speaking and Listening Bengali.

e Excellent Writing, Listening And Good Speaking English.

e Excellent Speaking and Listening Local & Rohingya Language.

Personal Details:

Full Name : Suman Dey

Father’s Name : Monindra Dey
Mother’s Name : Sita Rani Dey

Date if Barth : 18-02-1992

NID No :19922214918000243
Gender : Male

Religion : Hinduism (Sanatan)
Nationality : Bangladeshi

Marital Status : Single

Present Address : Ghonar Para, Cox’s Bazar Municipal, Cox’s Bazar- 4700.

Permanent Address

: Thakur Tala, P/O: Gorakghata- 4710, Maheshkhali, Cox’s Bazar.




Reference (s):

Uttam Kanti Datta

Lecturer

Cox’s Bazar Government College.
Contract No: 01840501068

Email: paridu2010@gmail.com
Relation: Academic

Tanjurul Islam

Program Officer

GFA (Host Community), HCMP at
BRAC Ramu, Cox’s Bazar.Brac
Contract No: 01867569759
Email: tanjurul@gmail.com

Relation: Professional

Manik Chandra Dey
Manager (Kutubdiya)
Bangladesh Krishi Bank
Contract No: 01711705922
Relation: Neighbor

Declaration:

I do hereby declare that particular provided in the resume is true to the best of knowledge and belief.

—

Signature
(Suman Dey)







